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ANNEX 3A: 

MODIEI D FORM A- DEP R 

DEPARTMENVAGENEY: PHILIPPINE SCIENCE HIGH SCI100 CENTRAL WZON CAMPUS . 
I. Streamlining and Process hyprovetnent of the AgeOcy's Critical Setvices 

' 

NAME OF SERVICES II) 

NUMBERS], STEPS (2) 

TRANSACTION COSTS INCURRED BY THE TRANSACTING 
PUBLIC/CLIENT 

SUBSTANTIVE COMFIJANCE COM 

(S) 
NUMBER OF SIGNATURES- 

(8) 

NUMBER OF REQUIRED 
DOCUMENTS (7) 

TURNAROUND TIME (8) 
GUEST/CODE-hi • 

SATISFACTION RESULTS 

(9) FEES PAID DI 
CRISP TRANSACTION *EPS 

PO 

DARGET 
ACODMPLISII 

MENT TARGET ACCOMPUSHMENT TARGET 
'ACCOMPLISH 

MEAT 
TARGET ACCOMPUSHMENT TARGET 

ACCOMPLSH 
MENT 

TARGET 
AOCOMPL5H 

MINT. 
TARGET ACCOMRLSHMENT 

. 
TARGET 

' 
CCOA MPL 

SHMENT 

Frontline Services 

REGISTRAR 

Grade' & Lateral Admission (Processing of Application of NCE) 
056 reduction 
of number of 

asps 
Four (4) steps 

MS induct.* 
of number of 

fees paid 

P100 • processing 
fee for private 
schools FREE for 
public schools 

_96 
redaction of 

Other 
transaction 

No other fees r 

_..9. 
redualon of 
sultentive 
consellance 

'ma 

No other fees requin 

fee mald 

& to  
redu . 3 
signatu m 

Iskinature 
(3rocespsr) - 
analkants i r 
Mink 
sitrools 2 
signatures 

(processor & 
clabber) - 
aonlinints fr 

reduction 
multad 

docernent at 
'impugner.. or 

forms 

3 documents 

Seihriesisetbs si  

and complete the 
tratisexcUon within 

t5 Mb 

hanoround Dm • 

on the day 
ofsubmisSbaM 
appiketion -for 

4P95&°& with  
nominate 
reenlistment, 

Cltian/Cient 
Satisfaction 
Rating 35 

its5 

Registration and Enrolment 

1396 
reduction of 
number of 

stens 

FM (Voiles 
OPreductloh 
of number of 

fat pald 
No fees required 

OP reduction 
Daher 

Mr s paid 

No other fees r 

0% reduction 
of shotandva 
corimismc• No other?... require reduce to 3 

signatures 

3 signatures r 
Registrar, 
Muse and 
the Guidance 
Cou nselor 

reduction of 
required 

document or 
Gmalsmitlos a 

foms r  

lasstransgstron 

inrolmeht 
requirement 
s as stated In 
the SSM 

Manual 

50%rwirectko of 
&harmed Omer 
are complete the 

inthadoP" 'AN' 
D days 

on the enrolment 

date assigned - for 
enrolees with 

contrast., 
rendlirements 

Dillon/COM 
Sethrfectbe 
Ming 5.5 

Processing of Request for School Credentials (Certificates and 
Transcript of Records) 

096 induction 
of number of 

MP. 
Two (2Peleps 

1C096 
&Mellon of 
number of 
f,...p., 

No fees required lot 
request for 
certificates 
No fees required br 
the Initial &omit 

0% reduction ion 
cif otlwr 

trimaran. 
fospiid  

No odorless r 

Oft reduction 
of aatantlw 
congalence 

No *thetas.). /again redone-to 3 
Ma/tures 

asistunsuea • 
otractec SSD 
chief and 
RegIstrer/Gul 
da (for 
Good Morel 
carriage 

'audience 

&Wind  docunwnt or 
simpalication of 

form 

I  document  

(Student 
Roma• n 

fon) 

RI% reduction of 

hitenamd&t°' sea cornplete she 
transaction warm 

15 dayr 

7 days after receipt 
of Nciani 

cit ge hen/Cnt 
Prtafection 
Rating 33 

its 

Non-Frondine-Services 

ACCOUNTING 

ProceseinS of Payments ol financial transactions to creditors 
OH reduction 
(renumber of 

arms 
4 

0% raductIOn 
of number 14 

&as nerd 
0 

CM reduction 
of other 

traskactien 
feisaald 

o 

OP reduction 
of a/m enthe 
corkellsoce 

' cost 

i 0 redude.to 3 

signatUres 
3 

reduction or 
required 

daemons or 
simpilficetion of 

forms 

2 

505.reduction of 
turnaround thee: 
and commie the 

tramation 5*M 
n days 

evehin the day 
' Caban/Cgent 

MUsfectien 
Rating (ts) 

is 

ACCOUNTING MANAGEMENT SERVICES 
Ondlne remktance of taxes withheld from supplier of goods and 
services on a monthly basis MIR Form 23D and 2307) 

0% reduction 
el number of 

deo 
4 

dee reductien 
of num 

Nes pad 
0 

Mtreduction 
of other 

titAsection 
f...p.kr 

o redudece abered 

096 duction re 
of natantive 
meelGence 

.0 
signatures 

2 

reduction of 
required 

determent or 
amplification of 

fOns. 

s 

50% reduction of 
tuinnaroind time; 
anti complete the 

transaction MK° 
IS days 

within the day 
ClthanDllant 
Mtisfactron 
Rating MS) 

his 

ACCOUNTING MANAGEMENT SERVICES 
Sub/Magian of MR form 2316,1604CF and 1604E one yearly basis 

osagas...,s r.... 

cr%. reduction 
of number of 

steps 
10. 

0% roductbn 
of number of 

impel' 
0 

0% reduction 
of other 

trarnactlar o 

0% (eduction 
of natant." 
comMosse 

- met i mam& 

A 
reduce to 3 
signatures 

4 

reduction of 
required 

document or 
slmailficaion of 

2 

50.4 reduction of 
turnaround ti me; 
and complete the 

tranuonlon whir& 
15 days 

within a week 
Ct • Izen/CONnt 
seldom° 
netinaNy 

its 
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ANNEX 3B: 

MODIFIED FORM Al- DETAILS OF BUREAU/OFFICE PERFORMANCE REPORT 

Name of Department/Agency: PHILIPPINE:SCEINCE HIGH SCHOOL-CENTRAL LUZON CAMPUS 

Name of Service: Grade 7 and Lateral +AdMission 

ResponSible Delivery I./nits/Processing Units: 

REGISTRAR 

Criteria 
Current Status 

 

Target Improvement 

 

Actual improvement 

 
Remarks / 71 

Number of Steps 4 steps 
0% reduction df number of 

steps 
none 

No. of steps already set as the optimal 

level 
Transaction Costs incUrred by the 

transacting public/client 

Fees paid 

P100 - processing fee 

for private schools 

FREE for public 

schools 
, 

0% reduction of number of 

fees paid none 
Rate is approved by the Board of Trustees 

Other transaction Fees none 
0% reduction Of other 

transaction fees paid 
none 

Substantive Compliance test none 
0% reduction cif sustantive 

compliance cost 
none 

Number of Signatures 3 signatures Reduce to three (3) signatures 1 signature 
only the registrar is processing if no fees 

required 

Number of Required Documents 3 documents 

reduction of required 

document or simplification of 

forms 

none 

Turnaround Time 50% 
50% reductionLof turnaround 

time; and complete the 
Processing within the day 

Client/Citizen Satisfaction Results 3.5(target) 
Citizen/Client Satisfaction 

Rating 
4.5 n i A 

Prepared by: Approved by: 
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Supervising 

Date: 

Approved by: AGAP ITO 

dministrative Officer 
22 1,41 

Carripus Director 

Date: 
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ANNEX 38: 

MODIFIED FORM Al- DETAILS OF BUREAU/OFFICE PERFORMANCE REPORT 
Name of Department/Agency: PHILiPPINE'scoNcE HIGH SCHOOL-CENTRAL LUZON CAMPUS 
Name of Service: Registration and Enrollment 

ResponSible Delivery 'Units/Processing Units: 

REGISTRAR 

Criteria 
Current Status Target Improvement Actual improvement 

6) 
Remarks (7) 

• 
Number of Steps 5 steps 

25% reductioryof number of 

steps 
1 step 

Transaction Costs incurred by the 

transactingipublic/client 

Fees paid No fees required 
0% reduction of number Of 

fees paid none 

Other transaction Fees 
• 

No fees required 
0% reduction of other 

transaction fees paid 
none 

Substantive Compliance test 
• 

No fees 
0% reduction cif sustantive 

compliance cost 
none required 

Number Of Signatures 3 signatures Reduce to three (3) signatures none 

Number of Required Documents 3 documents reduction of required . none.  

Turner°kind Time 50% 

50% reductionrof turnaround 

time; and complete the 

transaction within 15 days 

On the enrollment date 

assigned (for enrollees with 

complete requirements) 

Client/Citizen Satisfaction Results 3.5(9rget) Citizen/Client Satisfaction 4.5 M A AI  



Approved by: 

Campus Director 

Date: 

ANNEX 38: 

MODIFIED FORM Al- DETAILS OF BUREAU/OFFICE PERFORMANCE REPORT 

Name of Department/Agency: PHILIPPINE SCEINCE HIGH SCHOOL-CENTRAL LUZON CAMPUS 

Name of Service: Processing of request for school credentials 

Responsible Delivery Units/Processing Units:REGISTRAR 

Criteria 
Current Status 

 

Target Improvement 

 

Actual improvement 

 
Remarks (7) 

Number of Steps 2 steps 
0% reduction of number of 

steps 
none 

No. of steps already set as the optimal 

level 
Transaction Costs incurred by the 

transacting'public/client 

Fees paid P100 per copy of TOR 
100% reduction of number of 

fees paid 
No fees required during 

initial request of TOR 

Other transaction Fees none 
0% reduction of other 

transaction fees paid 
none 

Substantive Compliance test none 
0% reduction of sustantive 

compliance cost 
none 

Number of Signatures 3 signatures Reduce to three (3) signatures none 

Number of Required Documents 3 documents 

reduction of required 

document or simplification of 

forms 

1 document 

Turnaround Time 50% 

50% reduction of turnaround 

time; and complete the 

transaction within 15 days 

within 7 days after receipt of 

request 

Client/Citizen Satisfaction Results 

/1 
3.5(target) 

Citizen/Client Satisfaction 

Rating 
4.5 

/) /- 7 
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Supervi ng Adirmis ative Officer 

Date:  j  



Approved by: 

C‘mpus Director 
Date:  

Name of Department/Agency: PHILIPPINE-SCEINCE 

Name of Service: Non Frontline Service 
Responsible Delivery Units/Processing 

MODIFIED FORM 

HIGH SCHOOL

-Processing of payments 

ANNEX 38: 

Al- DETAILS OF BUREAU/OFFICE PERFORMANCE REPORT 

-CENTRAL LUZON CAMPUS 

of financial transactions to creditors 

Admin. Officer/Director Units. Accounting/Superivising 

Criteria 
Current Status 

 
Target Improvement 

(6) 

Actual improvement 

(6) , 
Remarks Pi 

Number Of Steps 4 steps 
0% reduction Of number of 
steps 

none 

Transaction Costs incurred by the 
transactingipublic/client 

Fees paid none 
0% reduction of number of 

fees paid none 

Other transaction Fees none 
0% reduction cif other 

transaction fees paid 
none 

Substantive Compliance test none 
0% reduction Of sustantive 

compliance cost 
none 

Number of Signatures 3 signatures Reduce to three (3) signatures none 

Number of Required Documents 3 documents 
reduction of required 
document or simplification of 

forms 
2 doduments 

Turnaround Time 50% 

50% reduction of turnaround 

time; and complete the 

transaction within 15 days 
Processing within the day 

Client/Citizen SatisfactiOn Results 3.5(target), Citizen/Client Satisfaction 4.5  

Prepared by: 
cqj 

ANTON NA M. AGAPITO 

Supetvi ing Adminis ative Officer 

Date: 2 1 



NNE O. DIM 
Campus Director 

Date: 

(1) Name of Department/Agenty: PHILIPPINE 

ANNEX 3B: 

MODIFIED FORM Al- DETAILS OF BUREAU/OFFICE PERFORMANCE REPORT 
SCEINCE HIGH SCHOOL-CENTRAL LUZON CAMPUS 

Services- On line remittance•of taxes witheld {from supplier of goodsand Services on a 
form 2306 and 2307) 

'Units: Accounting/Director 

Name of Service: Accounting Management 

montly basis (BIR 

liespOnsible Delivery Units/Processing 

Criteria 
Current Status Target Improvement 

M I, . . 
Adtual improvement 

6 () , 
Remarks (7) 

Number of Steps 4 steps 
0% reduction of number of 
steps 

none 

Transaction Costs incurred by the 
transacting public/client 

Fees paid 
, 

none 
0% reduction of number of 

'fees paid . . 
none 

'Other transaction Fees; none 
0% reduction of other 
transaction fees paid .  

none 

Substantive Compliancatest none 
0% reduction of sustantive 
compliance cost 

none 

Number of Signatures 2 signatures Reduce to three (3) signatures none 

Number of Required Documents 5.documents 
reductioniof required 

documentor simplification of 
forms 

.none 

Turnaround Time 50% 
50% redudtion df turnaround 

time; and complete the 

tranSactioni within 15 tdays 
within the day 

Client/Citizen Satisfaction Results 
. 

A • 

3.5 (target) 
Citizen/Client Satisfadtion 
Rating 

4.5 

/9 

Prepared by:  ANTONIN NI: AGAPITO 

Supervisin Admi istr tive Officer 
Date: 2. 

Approved by: 



Approved by: 

Campus Director 

Date: 

ANNEX 3B: 

MODIFIED FORMAL- DETAILS OFIBUREAU/OFFICE PERFORMANCE REPORT 
Name of Department/Agency: PHILIPPINE scEiNcE HIGH SCHOOL-CENTRAL LUZON CAMPUS 

Name of Service: Accounting Management Services- Submission of BIR Form 2316,1604CP and 1604E on a yearly basis 
Responsible Delivery Units/Processing lUnits::Accounting/Director 

Criteria 
Current Status 

. 0.) 
iliaTait Improvement 

. (9)i . 

Actual improvement 

, (6) . , 
Remarks (7) 

Number of Steps 10 
0% reduction of number of 

steps 
none 

No. Of steps already aet as the optimal 

level 

Transaction Costs incurred by the 

transacting public/client . 

Fees paid none 
0% reduction of number of 

. ,fees paid . . bone , 

Other transaction Fees none 
0% reduction &other 

transactionifees paid . inone 

Substantive Compliance.test none 
0% reduction of sustarative 

compliance cost. , bone.  

Number of Signatures 3 signatures. Reduce to three (3) signatures none 

Number of Required Documents 2 documents reductiornof renpired none 

Turnaround Time 50% 

50% redudtion at turnaround 

time; and Complete the 

transaction, within 15Aays 

. . . 

7 days 

• 
7 Client/Citizen SatisfactionResults 3.5 (target) 

Citizen/Client Satisfadtion 

Rating , . 
4.5 

/1 /---) A 

Prepared by: ANTONIN M. AGAP 
Superviti g Ad int rative Officer 
Date: If I 



MODIFIED FORM A- DEPARTMENT/AGENCY PERFORMANCE REPORT (PAGE 2) 

SUPPORT TO OPERATIONS (STO) 

Posting of certification on TS Page 

Submission of ISO cikS certification 

Date posted on IS Page: December 28, 
2018 
Date submitted to SPIB: December 28, 
2018 

GENERAL ADMINISTRATION AND SUPPORT SERVICES (GASS) 

A. Budget Utilization Rate (BUR) 

BUR FY 2017 Accomplishment 
FY 2018 

Accomplishment Remarks 

Obligations BUR 88.13% 96.53% 
Disbursement BUR 53.25% 100.00% 

B. Sustained Compliance with Audit Findings 

TOTAL NUMBER AUDIT RECOMMENDATIONS NUMBER OF FULLY IMPLEMENTED 
RECOMMENDATIONS 

NUMBER OF 
PARTIALLY 
IMPLEMENTED 
RECOMMENDATIO 
NS 

NUMER OF 
RECOMMENDATIONS 

NOT IMPLEMENTED 

PERCENTAGE 
(%) 

OF FULL 
IMPLEMENTAT 
ION 

10 7 3 none 70% 

C. Compliance with Quarterly Submission of Financial Reports 
Quarterly BFARs 

1sI Quarter BEAR 
2nd  Quarter BEAR 

3rd  Quarter BFAR 
4th  Quarter BFAR 

COA Financial Reports 

D. Compliance with Procurement Requireme 

FY 2018 APP-non CSE 

Indicative FY 2019 APP-non CSE 

FY 20.19 APPLCSE 

Date posted in online URS: April 30, 2018 

Date posted in online URS: July 11,2018 

Date posted in online URS: October 10, 2018 
Date posted in online URS: January 10, 2018 
Date submitted to COA: January 31, 
2019 

nts 
Date posted on TS Page: January 31, 
2018 
Date posted on TS Page: January 31, 
2018 
Date submitted to DBM-PS August 21, 
2018 
Date posted on TS Page: January 31, 
2018 

Results of FY 2017 APCPI System Date submitted to GPPB-TSO: April 8, 
2018 

IV. GOOD GOVERNANCE CONDITIONS (GGC) 

Maintain/Update the Transparency Seal Date updated TS with all requirements: December 28, 2018 
Post/Update PhilGEPS Postings Date updated PhilGEPS postings: November 26, 2018 

TUNABLE to post or update the BAOResolution, Notices of Award/Bid Results, Actual Approved/ Awarded 
Contracts and/or Notices to Proceed/Purchase Orders for transactions above one million 
(PHP 1,000,000), submit a letter of explanation 
to AO 25 Secretariat (See Annex 6). Date submitted the explanation/s: January 28, 2019 

C. MaIntain/Update the Citizen's or Service Charter or its equivalent 
Date submitted to AO 25 Secretariat Submission of ARIA CoC 
January 5,2017 

If with deficiency/ies, submit ARTA 

CoC After Validation Date submitted to CSC: Not 
applicable since no deficiency 
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Prepared by: Antom M. Agap▪  ito Approved 

   

Supervising Administr tive 0ff1cer/2/27/19 Campus 

V. Other cross-cutting requirements 
A. Establishment and Conduct of Agency 
Review and Compliance Procedure of SALM 

B Compliance with FOI Program 

People's FOI Manual 

Agency Information Inventory 

2017 and 2018 FOI Summary Report 

2017 and 2018-F01 Registry 

• Screenshot of agency's home page 

C. Agency's System of Ranking Delivery 
Units 

Date posted on TS Page October 1, 2018 

Date emailetto P000: October 23, 
2018 
Date posted on TS Page: October 23, 
2018 
Date emailed to PCOO: October 23, 
2018 
Date posted on TS Page: October 23, 
2018 
Deli 6MA-ice4Id PCOO: Orifetteta 
2018 
Date posted on IS Page: October 23, 
2018 
Date emailed to P000: October 23, 
2018 
Date posted on IS Page: October 23, 
2018 

Date emailed to P000: October 23, 
2018 

Date posted on IS Page: October 15, 2018 
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